
 

 

 

Unity Elements Overview 
 

Unity Elements  is a Wealth Management System that integrates the key aspects of trust and 

company administration work: database, accounting, time fee billing process management and 

compliance, into a simple, flexible software package.   

 

Our aim is to produce stable products relevant to the Wealth Management industry.   Relevance is 

achieved through monitoring changes in clients’ requirements and new technology.  Stability is 

achieved though implementing only appropriate changes in a considered and careful manner. 

Database 

The Unity Elements database has an integrated data management system in which data is 

secure, dependable and easily available. Audit Trail functionality provides tracking and recording of 

any changes within the database. Individual data fields can be tailored and controls can be put in 

place to ensure that data is entered accurately and database integrity is preserved. Grouping and 

sorting facilities enable the user to easily display information on screen or produce concise reports.  

Accounting 

Unity Elements has a nominal ledger, multi-currency accounting module that provides simple and 

effective accounting for an unlimited number of entities under management. The journal entry 

screen is intuitive and various short cut keys enable accounts batches to be entered swiftly and 

accurately. Accounts information can be reviewed using a comprehensive set of standard reports 

as, and when required. Flexibility and ease of use are combined with security and audit facilities, 

and presentation quality, financial statements can be produced at the touch of a button. 

Time & fee billing 

Unity Elements time and fee billing system is flexible enough to meet the needs of the most 

demanding company.  Time and expenses can be entered in a controlled manner and management 

reports can be produced to monitor staff performance.  Bills can be created ad-hoc or in regular bill 

runs and integrating the billing system with your office books enables effective debtor management. 

Process management and Compliance 

Unity Elements  enables you to substitute and/or supplement manual processes so that you can 

manage the flow of information within your organization. Restricting individual access rights, setting 

authorisation requirements, scheduling activities and audit reporting will enable you to control your 

internal systems thereby addressing compliance issues, reducing risk, and increasing consistency.  



Additional functionality 

Additional functionality can be integrated into Unity Elements  using the built-in task manager 

module so that changing requirements can be met quickly without frequently amending the core 

program. Integration with other new technology provides benefits that deliver increased productivity 

to employees, such as straight through processing directly from electronic bank statements.  

Reporting options  

Crystal reports  has been seamlessly integrated into the Unity Elements  program allowing 

standard and custom reports to be added at any time.  These reports can have parameters that 

permit filtering, sorting and grouping to allow a single report to meet multiple requirements.   All 

Crystal reports come with the ability to export to a wide range of formats including Excel and Word. 

 

Microsoft SQL Server Reporting Services  provides a set of tools for you to create, manage and 

deliver ad hoc reports for your organization. The reports that you create can be saved and linked to 

a menu where other members of your organization can then access them. 

 

Excel reporting  enables pre-built queries in the SQL database to be accessed directly from 

Microsoft Excel.   Using the query wizard reports can be integrated into the Unity Elements menu. 

Security 

The security system allows you to restrict groups of users to access, change, add and amend each 

form within Unity Elements .  This can restrict users from certain areas of the system entirely or 

allow some users to view certain forms while others have full amend, add and delete rights.  Unity 

Elements  also allows you to restrict clients and ledgers to the members of specific groups. 

Adaptable user interface 

The Unity Elements user interface can be tailored to suit individual companies and users, selecting 

the required language can accommodate multi-national employees. Menu items can be re-named 

to make them industry specific. The ability to add items to a menu means that new reports and web 

site links can easily be made available and any other software applications can be accessed 

directly through Unity Elements. 

SQL database 

Microsoft SQL, Microsoft’s premier database solution was chosen for its key benefits of scalability, 

availability and performance.  It allows Unity Elements  to scale from five to many hundreds of 

users, utilising effective transaction processing to ensure data integrity.  

Pricing model 

Unity Elements  is charged on a per licence per annum basis that includes maintenance and 

upgrades.  This pricing model avoids any initial capital investment and ensures you are kept up to 

date with changes in technology.  

 

 



Database 
The Unity Elements  database provides you with an integrated data management system in which 

data is secure, dependable and readily available. Our flexible approach to reporting enables you to 

turn disparate information into a valuable resource which you can use to meet customer demands 

for new and innovative products, comply with regulatory mandates, increase efficiency and reduce 

risk. Effective data management will deliver complete, accurate and consistent information to 

enhance business optimisation. 

Entity types 

Different types of legal entity have specific forms that allow data pertinent to that type of entity to be 

stored.  The standard entity types are Company, Trust, Person, Partner and Asset 

Entity search 

You choose an entity by typing in part of 

the name or filing reference.  If more 

than one entity matches, you then can 

view a list of these entities enabling you 

to make your final choice. This reduces 

errors in duplication and improves 

learning time and speed of access.  

Entity creation 

Select ‘Add new entity’ from the Unity Elements data menu, enter a name and entity type and you 

have created a new entity.  Unity Elements  checks automatically for duplication.  New entities can 

also be created from a template entity, reducing set-up time and risk of error. 

Share registration 

Companies can be set up with as many share classes, as you require.  These can be in any 

currency and either certificated or not.  A full registration screen lets you process allotments, 

redemptions, buys and sells. 

 

 

Reports 

There are many standard Unity Elements  reports, which enable you to get the information you 

need.  They are very flexible, offering you a number of ways of sorting, filtering and grouping the 

information through an easy-to-use report-launching screen.  All statutory reports are provided 

including Annual Returns and Register of Directors. Ad-hoc reports can be created using SQL 

reporting services and attached to the data menu to make them available to other Unity Elements 

users. 

 

Addresses 

Unity Elements  addresses are stored in free-form format, in a central location with multiple 

communication types (telephone, fax, e-mail etc.)  You can link as many addresses to an entity as 

you like, for whatever purpose (Registered Office address, Billing address etc.) 



Relationships 

Any entity can be related to another for a specified reason.  This could be appointing a person as a 

director of a company or the settlor of a trust.  This information forms the basis of reports such as 

the register of directors and 

secretaries. Unity Elements  is 

configured with the most 

common types of relationships 

but because the list of 

relationship types is user-

definable the uses are endless. 

Documents 

‘Safekeeping’ tracks important documents for your clients and gives you the ability to see quickly 

where the documents are being held.   

 

‘Dead storage’ lets you see where your dead files are, when they were stored and when they need 

to be destroyed.   

 

A ‘Client folders’ link to a network folder can be set up to provide instant access to that client’s 

electronic documents (e.g. Letters, Accounts.) 

Tasks 

Entity specific tasks (business processes) can be scheduled and allocated to individual users so 

that they will appear in the users in-box at a pre-determined date and can be managed as 

necessary. 

Custom data pages 

If you find that Unity Elements  does not have a place to store a piece of information you require, 

you can create a custom data page to accommodate the information. 

Client ledgers 

Client ledgers can be set up for the selected entity, once created the ledger will appear as a 

separate tab where accounting information can be entered and viewed. 

Client billing data 

The ‘Client billing data’ tab enables default-billing details to be entered for the selected entity and 

standard bill items to be set up. 

 
 

 



Accounts 
 

Unity Elements  has a general ledger, multi-currency, and multi-company accounting system.  This 

module was designed to be simple to set up, use and maintain.  The journal entry form has been 

designed for the professional bookkeeper; the ability to use this screen with only the keyboard 

enables swift and accurate journal posting.  

 

Charts of accounts 

A chart of accounts enables you to create standard collections of accounts that act as templates for 

client ledgers.  Each account can 

have a name, number, short code 

and type. This centralised 

maintenance means you can 

restrict access to account creation 

to chosen individuals and means 

accounts only need to be 

amended once. 

Client ledgers 

You set up a ledger for a client by selecting a chart of accounts and then add any unique accounts 

for that client (such as bank accounts or loan accounts).  This gives you all the benefits of 

standardisation with full flexibility. 

Journal posting 

The journal entry form has been designed with the bookkeeper in mind.  You can use the keyboard 

extensively along with a range of shortcut keys to quickly enter accounting batches.  Each batch 

can have as many debits or 

credits as needed and Unity 

Elements  will ensure each 

batch balances on each date 

used before posting.  

Analysed accounts 

Analysed accounts allow you to post extra entity and general reference information with each entry. 

This can be used to control accounts such as debtors and creditors.  This helps keep the number of 

accounts in a ledger to a minimum while giving you the ability to report on and age these analysed 

accounts as required.  

Investment accounting 

You can post investment journals through the investment-posting screen, entering extra information 

such as stock, quantity and price.  Investment accounts can be created in the client ledger in any 

currency allowing for multi-portfolio, multi-currency investment accounting.  You can print detailed 

or summary schedules of investments, with current market values, in either the ledger or account 

currency. 



Currency revaluations 

You can revalue a foreign currency account at any date you have an exchange rate.  This 

revaluation function posts an accounting batch, which you can review or cancel if required. 

Year-end routines 

Running the year-end routine will create an accounting batch that will zero out the income, expense 

and capital accounts and 

post the balances to an 

account of your choice.  

The routine will also 

close off that period 

stopping other users 

posting into it. 

Audit trail – batch list 

Each accounting batch you enter into Unity Elements  is stored with a unique batch number, date 

and time entered and the user who posted it.  The ‘batches’ tab allows you to find batches by 

amount, date or user.  Once you have entered a batch it cannot be removed ensuring an accurate 

audit trail. Incomplete accounting entries can be retained as draft batches for later processing and 

posting. 

Batch amendments 

From the ‘batches’ tab you can create a new batch or an existing batch can be: 

Cancelled which removes it from use, but not the audit trail, by marking it with an X.  The 

batch will not be included in trial balances or nominal prints. 

Edited which cancels the original batch, then copies it back into the journal-posting 

screen for editing and re-posting. 

Copied  which puts a copy of it into the journal-posting screen.  

Reconciliation 

The reconciliation function allows you to tick an accounting entry as reconciled.  The account 

transactions viewing screen will allow you to filter for reconciled, un-reconciled or all transactions. 

Reports 

Using the fourteen standard reports in Unity Elements  you can print trial balances, nominal prints, 

investment schedules and query account balances across all clients.  All of these reports can be 

exported to Excel. Ad-hoc reports can be created using SQL reporting services and attached to the 

accounts menu to make them available to other users. 

Financial statements 

Using our external application written in Excel, you can design and produce Financial Statements.  

This spreadsheet can read the accounting data from the Unity Elements  database and place it in 

the specified cells.  You can format and perform arithmetic on these balances using normal Excel 

functions. 

 

 



Time & Fee Billing 
In Unity Elements we have provided intuitive forms for simple recording of time and expenses. 

Authorisation procedures and management reports help to control work in progress from client 

balance and staff performance perspectives. Invoices can either be raised for varying amounts in 

different currencies as and when they are required or your billing process can be automated to 

provide structure and control. By focusing on flexibility we have enabled the billing system to be 

tailored to suit the requirements of both you and your customers. 

Time recording & authorisation 

Chargeable and non-chargeable time can be quickly and easily entered into your on-line time 

sheet.  You can edit or delete this time until it has been authorised or billed.  The optional time 

sheet authorisation 

process allows 

managers to review 

staff members’ time 

before it appears in 

work-in-progress. 

Expense entry 

Rechargeable disbursements you need to bill to clients, such as postage and courier charges are 

entered directly into the work-in-progress in batches.  This system allows you to quickly post lists of 

charges for multiple clients.  Unbilled batches can be edited or cancelled.  

Setting up a client 

In the ‘Client billing data’ screen, choose a default billing currency and bill host and you have set up 

a client for billing.  You can then add standard charges from a pre-defined list and record time and 

expenses.  Clients can subsequently be set to ‘inactive’, allowing you to continue billing but restrict 

other users from charging further work-in-progress to it. 

Multiple bill hosts 

You can create as many bill hosts, as you require.  A bill host is an in-house company that is billing 

a client.  It will therefore have a separate accounting ledger.  This allows you to run different 

companies from within the same Unity Elements  package. 

Multi-currency billing 

Debtor’s accounts can be set up in any currency within the bill host’s ledger.  The debtors account 

currency will determine the currency of the bill.  The value of the work-in-progress is translated from 

the base currency into the bill currency at the exchange rate of the day. 

Reviewing work-in-progress 

If you need to cancel or transfer any work-in-progress you can use the work-in-progress review 

screen.  All transfers 

and cancellations are 

carried out with a full 

audit log. 



Billing a client 

Bills are first prepared in ‘draft’.  The work-in-progress is allocated to the bill at this stage.  You can 

print and amend draft bills as required.  Once satisfied with the bill, confirming it writes the 

appropriate accounting entries.  The narratives are defaulted which allows swift bill creation, 

however for more complex bills the narrative can be overwritten with up to 4000 characters.   With 

this powerful screen you can write up, write down, write off and carry forward work-in-progress to 

create the perfect bill.  

Credit notes 

Any bill can subsequently have credit applied to it either fully or partially.  The credit note raised by 

this process can be printed if required.   

Cash receipts 

Receiving cash against a bill in Unity Elements  is easy and flexible, as you only need to post a 

normal accounting batch in your office books.   The normal functions for analysed accounts in the 

posting screen can be used to lookup outstanding bills and balances for any client as you post.  

Overpayments, underpayment, transfers to bad debts or gain/loss on exchange can easily be 

posted from here.  

Group billing 

This function allows you to raise draft bills for all 

clients or groups of clients at the press of a 

button.  These bills can include the standard fees 

set up in standing data and/or any current work-

in-progress.   

 

Bill review 

The bill review screen acts as the central review location for all bills and credit notes.  You can filter 

this form by bill host, person who raised the bill, bill number, amount, date or outstanding amount.  

From this form you can also edit a draft bill, confirm one or a range of draft bills, cancel a bill, start a 

credit note or print one or a range of bills. 

Reports 

With the time and fee reports supplied with Unity Elements  you can print out management reports 

on client and staff performance, work-in-progress and aged debtors. Ad-hoc reports can be created 

using SQL reporting services and attached to the time/fees menu to make them available to other 

users. 

 



Task manager 
Unity Elements Task manager is a business process management (bpm) tool which enables 

business processes to be automated by passing documents, information or tasks from one 

participant to another for action according to a set of procedural rules. Organisations can create 

automated processes quickly and easily and enjoy the benefits of process orientation with no 

outside development costs and minimal training. It enables the effectiveness and flexibility of the 

end-to-end process to be improved so that organisations can cut costs, improve business controls 

and reduce risk. This leads to a firm being able to respond more quickly to customer needs thereby 

enhancing its competitive advantage. 

Unity Software Limited 
Unity Software Limited is a privately owned company providing applications and services to the 

offshore finance industries. Our aim is to provide stable, cost effective solutions to meet the current 

and future business requirements of our clients. Since inception in 1997 steady growth has enabled 

us to build a team with relevant skills in both the finance and software industries and develop strong 

working relationships with clients ranging from one to 150 users across 14 jurisdictions. 

Client support 

Our support team are experts in the use of Unity Elements  and are available to help you use the 

product and get the most out of it.  All client support officers are constantly being trained in Unity 

Elements  and relevant technology products (e.g., SQL) in-house, as well as studying for the 

relevant qualifications. 

 

Most of our current clients have a remote connection facility that enables their client support officer 

to see the client’s data from their desktop.  This is a trend we encourage as it makes resolving 

issues and answering questions much more efficient. 

Future development 

Unity Software Limited is always looking at new developments in information technology, especially 

in the areas of communications and software development platforms.  Unity Elements  has been 

written using the new Microsoft .NET development platform, retaining SQL Server as the database 

engine.  Future functionality will also be developed on the .NET platform. 

  

 

 


